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0 3aIUTE MEPCOHAJTBHBIX TAaHHBIX paGOTHI/IKOB

1. O01ue mos10:KkeHUA

1.1. Hacrosimiee [lonosxenue pazpadotano B cooTBeTcTBUH ¢ DenepanbHbM 3akoHOM Ne 149-D3 ot
27.07.2006 T «O6 wHbopMaruu, HHGOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aluTe WHPOPMAIMN» B
penakiiuu ot 19 wmions 2018 r, denepanbubiM 3akoHOM Ne 152-03 ot 27.07.2006 r «O
MEepPCOHANBHBIX JaHHBIX» B penakuuu ot 31 nexabps 2017r; Koncrurynmein Poccuiickoit
Oenepauun 1 TpynoBeiM  kKonekcom  Poccuiickoit  ®enepanuu, YCTaBoOM —JOMIKOJIBHOTO
obOpasoBatenbHOrO yupexaeHus. llpu cocraBnennn yuteHo IlomoxeHue 00 0COOEHHOCTAX
00pabOTKM TEPCOHAIBHBIX JIAaHHBIX, OCYIIECTBISIEMOW 0€3 WCIOJIb30BaHUSA  CPEJICTB
aBTomMaTtu3anuu, yreepxxaeHHoe [loctanosnenuem IlpaButensctBa PO Ne 687 ot 15.09.2008r;
TpeboBaHus K 3alIUTE MEPCOHAITBHBIX JAHHBIX TIPU UX 00paboTKe B MHPOPMAITMOHHBIX CHCTEMaX
IIEPCOHAIBHBIX JIaHHBIX, yTBepxkAcHHble IloctanoBnenmem IIpaBurensctBa Poccuiickoi
®enepamyu Ne 1119 or 01.11.2012r.

1.2. Jlannoe IlonoxeHune ompenensieT OCHOBHBIE TpeOOBaHMs K 3amuTe, 00pabOTKe, MOPSIKY
MOJTY4YEHUS], XPAaHEHUs, UCIIOJIb30BAHMS U NTEpEJaul EPCOHATIBHBIX JAHHBIX COTPYAHUKOB JETCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HApYLIEHHE HOPM, PErylupyomuXx o0paboTKy M 3alluTy
MEePCOHAIBHBIX JaHHBIX B JOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKACHUU.

1.3. [TonoxkeHne ycTaHaBJIMBAET OCHOBHBIEC IOHSATHUS U COCTAB MEPCOHANILHBIX JTaHHBIX pAOOTHUKOB B
JNOVY, pernamentupyet GopMHpOBaHHE U BEJICHHUE JIMYHBIX JEJI, ONpeAeseT mpaBa u 00A3aHHOCTH
pabOTHUKOB MO 3alllUTE€ NEPCOHAIBHBIX JaHHBIX, a TakkKe OOS3aHHOCTH COTPYIHUKOB IIO
00ecrevyeHnI0 TOCTOBEPHOCTH MEPCOHANBHBIX TaHHBIX.

1.4. Uenbto Hacrosimero [lomokenust sBisiercs oOecredeHHe 3alluThl MpaB U CBOOOJA
MeJarornyeckux pabOTHUKOB U OOCITYKUBAIOIIEro MepcoHaia mpu 00paboTke WX MEepCOHAIBHBIX
JAHHBIX, B TOM YHCJIE 3aIUTHI IPAB HA HENPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JINUYHYIO TAHY.

1.5. Ilpu onpeneneHnn o0beMa U COJIEpPKaHUs IEPCOHATBHBIX JAaHHBIX PAOOTHUKA aMHUHUCTPAIUS
JIOVY pykoBoactyercsi Koncrurynueinn Poccuiickoit ®enepanuu, denepanbHbIMM 3aKOHAMHU U
HacrosuM [lonoxenuem.

1.6. IlepconanpHble MaHHBIE OTHOCSTCS K KaTeropuu KoHGUACHUIHAIbHOW uH(popManuu. Pexum
KOH(UIEHIIMAIBHOCTH TEPCOHAIBHBIX JAaHHBIX CHHUMAETCS B CydasX OOE3MYMBAaHUA WU IO
HCTEUYEHUU 75 JIeT CpOKa XpaHEHMUs], €CIIM NHOE HE ONPEJCIICHO 3aKOHOM.

1.7. Hacrosimee IlonmoxeHne sBisieTcs BHYTPEHHUM JIOKaJIbHBIM HOpMaTHBHBIM akTtoMm JIOV,
00s3aTeNbHBIM ISl WCIIOJIHEHUSI BCEMH Pa0OTHUKAMHU, HMEIOMIMMH JOCTYIl K MEePCOHAIbHBIM
JAHHBIM COTPYAHUKOB JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKACHUS.

2. OcHOBHBbIE MOHSITHS M COCTAB MEPCOHAJIbHbBIX JaAHHbIX PA0OTHUKOB

2.1. IlepconanvHvle Oanuble - moOas WHGOpPMAIUS, OTHOCSIIAACA K OMNpEACTICHHOMY WU
ompeneasieMoOMy Ha OCHOBAaHHUHM Tako# nH(opMaIuu Gu3nIecKoMy JIMITY, B TOM YHCIIE €r0 paMuIus,
HMsl, OTYECTBO, TOJl, MECSAL, JlaTa U MECTO POXKIEHHUSA, a TaKXKe aJpec, CEeMeilHOe, COLUAIbHOE,
UMYIIECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, mpodeccus, T0X0Abl U Apyras HuH(popmarms.

2.2. Ilepconanvuvie danHvle pabomHuuka - 3To nHbopManus, HeoOxoaumast 3aBeaytomemy JIOY B
CBSI3H C TPYAOBBIMHU OTHOIIICHUSMU M KacaroIIasicsi KOHKPETHOTo coTpyaHuka. [lon mHpopmarueit o
paboTHUKE MOHUMAIOTCS CBeleHUs O (akTaX, COOBITHIX U 0OCTOSTENbCTBAX JKU3HH PAaOOTHUKA,
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MO3BOJISIONINE UICHTU(UIIMPOBATH €T0 TNYHOCTE. [lepconanbHble JaHHBIE paOOTHHKA COAEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yueTa pabOTHHUKOB - JINYHOM JIeJie PaOOTHHKA.
2.3. Obpabomxka nepcoHanbHblx OAHHLIX — 3TO NEHCTBHA (OTepaIMu) ¢ MEPCOHATBHBIMH JaHHBIMHU,
BKJIFOUasi COOP, CUCTEMATHU3AIMIO U HAKOIUICHUE, XpaHEHUE, YTOYHCHHE (0OOHOBIICHUE U U3MEHEHUE),
UCTOJIb30BAHUE U PACTIPOCTPAHEHUE (B TOM YHCIIE Iiepeiadya) IepCOHATbHBIX TaHHBIX.
2.4. PacnpocmpaHnenue nepcoHaNbHbIX OaHHbIX - JIEACTBUS, HAIpaBICHHBIE Ha Iepeaady
MEPCOHATBHBIX JAHHBIX OIPENeIIEHHOMY Kpyry JHIl (Iepeaadya MepCOHAIBHBIX NAHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAIBHBIMU JAHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI, B TOM YHCIE
0o0OHapO/I0OBaHWE TEPCOHANBHBIX JAaHHBIX B CPEJCTBaX MAacCOBOM HMH(OpMAINH, pa3MEIICHHE B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTABICHHUE JIOCTYIA K MEPCOHAIBHBIM
JaHHBIM KaKHM-JHOO WHBIM CIIOCOOOM.
2.5. Ucnonvzosanue nepcoHanbHuvlx OAHHbIX - NEACTBUSI (OTIepaIlui) C MEPCOHATBHBIMHU JaHHBIMH,
cosepuiaemble JIOY B LesX NpUHATHS PEILIEHUH WM COBEPIIEHUS UHBIX AEHCTBUMN, TOPOKAAIOIINX
IOPUINYECKHE TIOCTIC/ICTBUS B OTHOLICHWHM paOOTHUKA WM JPYrUX JHIl JIMOO WHBIM 00Opa3oMm
3aTparuBaroIMX MpaBa U cBOOOAbI paOOTHUKA WM IPYTUX JIULL.
2.6. Obwedocmyntvle nepconanibible OanHble - IEPCOHATbHBIE TaHHBIC, IOCTYIT HEOTPAHHYCHHOTO
Kpyra JIMI{ K KOTOPBIM MPEJOCTaBJICH C corjacus padOTHUKA WM Ha KOTOPHIE B COOTBETCTBUH C
(dhenepanbHBIMU 3aKOHAMHU HE PacipoCcTpaHseTcs: TpeOoBaHHe COOMIOACHNS KOH(DUIEHITNATEHOCTH.
2.7. B cocraB nepcoHalbHBIX AaHHBIX paboTHHKA JJOY BXOIAT:
* aHKETHbIE U Ouorpaduueckue JaHHBIE;
* oOpazoBaHnue;
* CBEJICHUS O TPYJOBOM H OOIIEM CTaxKe;
* CBEJICHHUS O COCTAaBE CEMbU;
* [acCHOpPTHBIEC JaHHbIE;
* CBEJICHHUS O BOMHCKOM Y4ETe;
*  CBeJleHHS O 3apabOTHOM IJIaTe COTPYTHUKA;
*  CBEJIEHUS O COIMANIbHBIX JIbIOTAaX;
*  CIEUUATbHOCTB;
* 3aHMMaeMmasl I0JKHOCTb;
* aJpec MecTa JKUTEJIbCTBA U TeJIe(OH;
* MecTO paboThl UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;
* cojep:KaHHe TPYAOBOIO JOIOBOPA;
* MOJUIMHHUKU U KOTIMH MPHKA30B;
* JMYHOE JIeJIO U TPYOBasi KHIKKA COTPYTHUKA;
* OCHOBaHHMS K IPUKa3aM;
* Marepualibl 1O TOBBIIICHUIO KBATHM(PHUKAIMK U TEPENOATrOTOBKE COTPYAHHMKA, €ro
aTTecTalluu, CIy>KeOHBIM pacciieI0BaHUSM.
2.8. JIuunoe neno padotauka JIOY HaxoouTcsl B JOKYMEHTALMH JISJTOTPOU3BOAUTENS U COCTOUT M3
CIIETYIOIIUX JIOKYMEHTOB:
*  aHKeTa;
* aBToOWOrpadus;
*  KONHMH JOKYMEHTOB 00 00pa3oBaHuy;
* kaprouka gopmsl T-2;
*  Komus MpHKa3a o npuéme Ha padoTy;
* TPYAOBOM IOTrOBOpP;
* JIOKYMEHTHI, CBSI3aHHBIE C IE€PEBOJOM M IepeMelleHHeM paOoTHHKa (KOMHUU MPUKA30B,
3asiBlIeHUs paOOTHHUKA U T.11.);
* BBINUCKA (KOMHUH) U3 JIOKYMEHTOB O MPUCBOCHUU IOYETHBIX 3BAaHWI, yYCHOW CTEIEHH,
HarpaxJAeHUU TOCYIapCTBEHHBIMU HArpaJaMu;
*  KOIHH HArpaJHbIX JHCTOB;
*  aTTeCTAIlMOHHBIC JIUCTHI;
*  KOIHMH MPHUKA30B O MOOUIPEHUSIX, B3bICKAHUSIX;
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*  XapaKTEpUCTUKH C MPEABLIYIIETO MecTa paboThI;

* 3asBIEHHE PAaOOTHUKA 00 YBOJHHEHHUHU;

*  KOIUS MpHKa3a 00 yBOJbHEHUH;

* 3asgBIeHHE pabOTHHKAa 00 o3HaKoMJieHMH ¢ JokymeHTamu JIOVY, ycTaHaBIMBarOIIUMHU
MOPSIIOK  00pabOTKH TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB, a TaKXKE O €ro IpaBax H
00513aHHOCTSAX B 9TOM 00JIACTH;

* Jpyrue JOKYMEHTHI, HaxXOXXICHHE KOTOPBIX B JIMYHOM Jiesie OyneT MpHu3HAHO
1erecoo0pa3HbIM;

* B JIMYHOE Jei0 pabOTHMKA JOIIKOJHFHOTO OOpa30BATENBHOTO YUPEKICHHS BKIIOYACTCS
TaK)Xe OIMHCH BCEX JIOKYMEHTOB, HAXOIAIUXCA B JIETIe.

2.9. Pa3menienne Ha oduuuanbHOM caiite (ororpaduii pabOTHHKOB, BHIEO C pabOTHUKAMU
COTPYIHUKH pa3pemaroT IIyTeM MIPEI0CTABICHHUS COTJIACHs Ha 00pabOTKy MePCOHATBHBIX TAaHHBIX B
JOUTKOJIFHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. IlepconanbHble qanHble pabdoTHHKA OV sBnstoTCs KOHQUAESHIIMATBHOW HHPOpMAIUEel U He
MOTYT OBITh HCIIOJIE30BAaHBl COTPYAHMKAMH JIOIIKOJIBHOTO OOpPa30BaTENbHOTO YUPEKACHUS B
JIMYHBIX [EJISX.

3. Ilopsinok mosryyeHusi, 00padOTKH M Nepeavu MepCOHATbHBIX JAHHBIX PA0OTHHKOB
3.1. ITox 06paboTKO¥ TIEpCOHANBHBIX JaHHBIX padoTHHKA JIOY moHMMaeTCs nosydeHre, XpaHeHue,
KOMOMHHpOBaHUE, Tiepefavya wWid Jo00oe JApyroe HKCIOJIb30BaHUE TEPCOHATBHBIX JTaHHBIX
COTPYIHHKA JOMIKOJIBHOTO 00pa30BaTEIIBHOTO YUPEKACHHS.
3.2. B nensax obecrieueHus mpaB U CBOOO/I YETOBEKA M TPAXKIAHUHA MTPU 00pabOTKE MEePCOHATBHBIX
JaHHBIX PaOOTHHKA 00s3aHBI COOMIOAATHCS CIENYIoNTHe 001re TpeOoOBaHMSI:
3.2.1. Tlonydyenue, xpaHeHue, KOMOMHHUPOBAHUE, Mepeaaya WKW JH00E IPyroe HCIOJIb30BaHUE
MepCcOHaNbHBIX JaHHbIX paboTHuka JIOY MoOXeT OCyIIecTBIATHCS HUCKIIOUUTEIBHO B IEAX
obOecrieueHus COOMIOACHUSI 3aKOHOB W MHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, COACUCTBUS
pabOTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHUH W TPOJBMKEHUHU IO CIYyXO0e, oOecredeHus: JTUIHOU
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJHAEMON paboThl U
obecrnieyeHrs COXpaHHOCTH UMYIIIECTBA.
3.2.2. Tlpu ompeneneHun oObemMa M coJiep>kKaHus, 00pabaThIBa€MbIX IMEPCOHAIBHBIX JaHHBIX
pabotauka 3aBenyromuii JIOY momken pykoBoacTBoBathes KoHctutynmedr Poccuiickoit
Oenepaunu, Tpya0BbIM KOJIEKCOM U UHBIMU (e/iepalibHbIMU 3aKOHAMH.
3.2.3. Bce nepcoHanbHbIC JaHHBIC PAaOOTHUKA IOJIYJarOTCS y HEro camoro. Ecim mepcoHaibHbIE
naHHble coTpynHuka JJOY BO3MOXKHO HOJYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO paOOTHUK JOJKEH
OBITh YBEJIOMJIEH 00 3TOM 3apaHee, U OT HETO J0JDKHO OBITh MOJIy4€HO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBeayromuii TOMIKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JIOJDKEH COOOIIUTh PAaOOTHUKY
0 IIeJIfAX, MPEeArnoJaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJIyUeHUs MePCOHAIbHBIX JaHHBIX, a TAKKE O
XapakTepe MOAIeKAIIUX MOJIY4YEeHUIO MePCOHANBHBIX TAaHHBIX U MOCIEACTBHIX OTKa3a COTPYIHUKA
JaTh MMUCbMEHHOE COTJIACUE HA WX MOJIyYeHHE.
3.2.5. He nomyckaetcs mojydeHue M 00paboTKa MEepCOHANbHBIX JaHHBIX pabotHuka IOV o ero
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOSKICHUSX M YACTHOW KU3HU, a TAK)XKE O €ro YICHCTBE B
OOIIECTBEHHBIX OOBbETUHEHUSAX WU €ro Mpo(COr3HON AeSITeNFHOCTH, 32 UCKIIOUEHUEM CITy4aes,
MPEIYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepanuu.
3.2.6. PaboTomaTenp HE UIMEET MPaBo MOJIy4yaTh U 00pabdaThIBaTh MEPCOHANBHBIE TaHHBIE PAOOTHHUKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIAMHEHHUSX WIH €ro MPOQCOIO3HOW NEeATENIBHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPeyCMOTPEHHBIX (deiepaibHbIMU 3aKOHAMHU.
3.2.7. Tlpu mOpUHATHH pEUICHUH OTHOCUTENHHO PAOOTHHMKA HAa OCHOBAaHUHM €ro IMEPCOHATBHBIX
JAHHBIX HE JIOMYCKAETCs MUCIOJIb30BAHUE JAaHHBIX, MOJYYEHHBIX UCKIIOYUTEIBHO B PE3YJbTaTE UX
ABTOMATU3UPOBAHHOM 00pabOTKU WIIH AJIEKTPOHHOTO MOJTy4EHUSI.
3.3. IIpuniunsl 00pabOTKU NEepPCOHANBHBIX JaHHBIX paboTHHKOB JIOVY:

* 3aKOHHOCTH IleNieil M coco00B 0OPAOOTKHU MEPCOHATBHBIX JaHHBIX U J0OPOCOBECTHOCTH;

*  COOTBETCTBHUS el 00pabOTKH MEPCOHATBHBIX JAaHHBIX LIETISIM, 3apaHee OMpPEIEICHHBIM U
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3agBJICHHBIM TIpU COOpe NEPCOHANBHBIX JAHHBIX, a TaKXe IOJHOMOYMAM pabOTHUKA,
OCYIIECTBISIONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBUSI 00BbEMa M XapakTepa 0OpabaThIBaEMBIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKK NePCOHANTBHBIX JaHHBIX LEISIM 00pa0OTKN EPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX, HMX JOCTaTOYHOCTH s IeJeil oO0paboTky,
HEJO0MYCTUMOCTH 00pabOTKU EPCOHATIBHBIX JaHHbBIX, U30BITOUHBIX 110 OTHOIIEHUIO K LIEJISM,
3asIBJICHHBIM MpU cOOpE MEPCOHAIbHBIX JaHHbIX;

*  HEJOMYCTHUMOCTU OOBEAMHEHHUS CO3JaHHBIX JUIsi HECOBMECTUMBIX MEXAy co0oil meneil 6a3
JTAHHBIX HH(POPMAMOHHBIX CUCTEM MEPCOHAIBHBIX TaHHBIX.

3.4. B ciny4asix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOILIEHU, B COOTBETCTBUU
co cT. 24 Koncrutynuu Poccuiickoit denepanuu BO3MOXKHO MOJy4eHHE M 00pabOTKa JaHHBIX O
YaCTHOM KU3HM pabOTHHKA JOLIKOJIBHOTO 00pa30oBaTENbHOIO YUPEKIEHUS TOJBKO C €ro
MMCBMEHHOTO COTJIacHsl.

3.5. K o6paboTke, nepeaaye v XpaHEHUIO NEPCOHANIBHBIX TAHHBIX Pa0OTHUKA MOTYT UMETh JOCTYII
COTPYJHHKH JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

3.6. Mcnonp30BaHUE MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHU C LEJSMH,
ONpEJEeNMBIINMYU UX NoydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJb30BaHbI B LEJIX
MIPUYMHEHHUS UMYLIECTBEHHOTO ¥ MOPAJIbHOTO Bpeia Ipa)xaaHaM, 3aTpyJHEHHs pean3aluu mpaB u
cBoOo1 rpaxaad Poccutickoit @enepanun. Orpannderue npas rpaxaad Poccuiickoit deaepanun Ha
OCHOBE HCIIOJIb30BaHMS HH(popManuu 00 HX COLMATBHOM TPOMCXOXKICHUH, O pPacoBOii,
HallMOHAJIbHOM, S3bIKOBOW, PEIMIMO3HON M MAPTUHHOM MPUHAUIEKHOCTH 3aIIPEIIEHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

3.7. Ilepenaya nepcoOHANbHBIX AAHHBIX PAOOTHUKA JTOMIKOJIBLHOIO 00pa30BATEIBHOIO YUPEKIEHUS
BO3MO’KHA TOJIBKO C COIIacusi pabOTHUKA B CIIydasiX, IPSMO MIPETyCMOTPEHHBIX 3aKOHOIaTEILCTBOM
Poccuiickoit @eneparuu.

3.8. Ilpu mepenave nepcoHaJbHBIX JAaHHBIX paboTHHMKA 3aBeayrommil JIOY nosmkeH coOuonarsb
ClIeAYIOIINE TPeOOBAHUS:

* He cooOmarh MEepPCOHAIBbHBIC JaHHbIE PabOTHWKA TPEThEW CTOpPOHE 0O€3 MHCHhMEHHOTO
coriacusi pabOTHHKA, 3a HCKIIOUYEHHEM CIy4aeB, KOIJa 3TO HEOOXOOUMO B LENAX
IPEeNyNpexaeHUs] Yrpo3bl KH3HM UM 3I0pPOBbIO pabOTHMKA, a TaKkKe B Clydasx,
YCTaHOBJICHHBIX (pe1epaIbHbIM 3aKOHOM;

* He cooOlarh MEepCOHAIbHbIE JaHHbIE pPA0OTHMKAa B KOMMEpPYECKHUX Iensx 0e3 ero
MIUCBbMEHHOTO COTJIACHS;

*  OpeNyNpeIuTh JIUL, MOJIyYarolMX IE€PCOHAIbHbIE AaHHblE paOOTHUKA, O TOM, 4TO 3TH
JAHHbIE MOTYT OBITh MCIIOJIb30BaHbl JIMLIb B LEIAX, Ul KOTOPBIX OHHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl HNOATBEPXKJIEHHsI TOrO, YTO 3TO HpaBuio cobmroaeHo. Jluua,
[I0JTy4arolie epCOHANIbHBIE JaHHbIE Pa0OTHUKA, 00s13aHbl COOIOATH PEKUM CEKPETHOCTH
(xoH(uaeHunansHOCTH). JlaHHOE TOJIOKEHHWE HE  paclpocTpaHseTcs Ha oOMeH
NEePCOHAIBHBIMU JAHHBIMU PAOOTHUKOB B IMOpPSJAKE, YCTAHOBJIEHHOM (heepaabHbIMU
3aKOHaMU;

* pagpemiate JOCTYI K HEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CHELHAIbHO
YIIOJTHOMOYEHHBIM JIMI[aM, OIIPEENICHHBIM npukazoM 1o IOV, npu 3TOM yka3aHHBIE JIMLIA
JOJDKHBI UMETh MPaBO MOJy4aTh TOJBKO TE€ MEPCOHANbHbIE TaHHbIE PaOOTHUKA, KOTOpHIE
HEOO0XOAUMBI ISl BBITTOJTHEHUS KOHKPETHBIX (DYHKIIHIA;

* He 3ampamuBaTh WH(POPMAILMIO O COCTOSHUU 3/I0pOBbsI PaOOTHUKA, 32 MCKIIOYEHHUEM TeX
CBEJICHUH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYZIOBOM (hyHKLIUY;

* mepeAaBaTh IEepCOHAJbHbIE JaHHblE PaOOTHUKA NMPEACTABUTENSIM PAaOOTHHUKOB B MOPSJIKE,
yCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTpaHUYMBATh 3Ty HWH(OPMAIMIO TOJIHKO TEMHU
NEePCOHATBHBIMU  JTaHHBIMM ~ PAa0OTHUKA, KOTOpble HEOOXOAWMBI Uil  BBIIOJHEHUS
yKa3aHHBIMH NPEJICTABUTEISIMH UX QYHKLIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PA0OTHUKA (B TOM YHCIIE U B KOMMEPUECKUX LIEJIX) 32
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npenensl JJOY 3aBeayromuil AETCKUM CaZioM HE J0JDKEH COOOIIaTh 3TH JTaHHBIE TPEThEH CTOpOHE
0e3 MUChMEHHOTO coryiackst pabOTHUKA, 32 HCKIIIOYEHHUEM CITy4aeB, KOT/1a 3TO HEOOXOJMMO B IIETISX
NPEeIyNpexIeHUs] Yrpo3bl JKU3HH U 370POBBI0 pabOTHHMKA MM B CIy4yasX, YCTaHOBJIEHHBIX
(beneparbHBIM 3aKOHOM.

3.10. Ilepenaya mepcoOHAIBHBIX JAaHHBIX Pa0OTHHKA B MPEJENax JOIIKOJIBHOTO 00pa3oBaTEeIbHOTO
YUPEKACHUS OCYIIECTBIISIETCS] B COOTBETCTBHH C JIOKATbHBIMA HOPMaTHBHBIMH aKTaAMH YUPEKACHUS.
3.11. He nomyckaercst oTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeaayeii nepcoHaIbHON HHPOpMALUU
1o tenedony win dakcy.

3.12. Bce Mepsl KOHPHUISHITMATBHOCTH TIpu cOope, 00paboTke U Iepeadn MepCOHATBHBIX JaHHBIX
COTPYIHHKA PACHPOCTPAHSIOTCS KaK Ha OyMa)KHbIE, TaK U HA AJICKTPOHHBIC (ABTOMATU3UPOBAHHBIE)
HOCHUTENIN UHPOpPMAIIIH.

4. ®opmupoBaHMe U BeJeHHe JUYHBIX e padoTHuKoB JIOY

4.1. Jlmy"oe neno pabOTHHMKA JOIIKOJIBLHOTO 00pa3oBaTEIbHOTO YUPEKICHUS (GOPMHUPYETCS TOCIE
W3JIAHKA TTPHUKa3a 0 ero npuéme Ha paboTy.

4.2. IlepBOoHAYaldbHO B JIMYHOE JICNIO TPYNIHUPYIOTCS JOKYMEHTBI, COAEPIKAIINe IMEPCOHATbHBIC
JaHHBIC PAOOTHHUKA, B MOPSJIKE, OTPAKAIOIIEM IIPOIIecC Mpuéma Ha paboTy:

* 3asBieHHe pabOTHHKA O IpHEMe Ha paboTy;

* aHKeTa;

* aBroOmorpadus;

*  XapaKTePUCTHKA-PEKOMECHIAIHS;

*  KONU MMpHKa3a o MpuéMe Ha paboTy B JOMIKOJIFHOE 00pa30BaTEIBLHOE YUPEIKIACHNUE;

* pacrnucka paboTHHKa 00 o3HakomyieHHH C JokymeHTamu JIOVY, ycraHaBiIuMBamOmMUMH
MOPSZIOK 0OpabOTKM TEPCOHATBHBIX ITaHHBIX PAOOTHUKOB, a TakKke 00 ero mpaBax H
0053aHHOCTSAX B 3TOM 00J1aCTH;

* pacnucka pabOTHUKA OO0 O3HAKOMJICHHHM €ro C JIOKaJbHBIMU HOPMATUBHBIMU aKTaMH
JOIIIKOJILHOTO 00pa30BaTEeNIbHOTO YUPEKICHUS; BHYTPEHHSSI OTIUCh.

4.3. Bce MOKYMEHTHI JHMYHOTO Jejla TOJIIMBAIOTCA B OOJOXKY 00pasiia, YCTaHOBIIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHUH; Ha 00JI0KKE JTODKHBI OBITh (haMUITHS, KMSI, OTYECTBO
COTpYIHHKA.

4.4. JluuHOoMYy Jiely NPUCBAUBACTCSI HOMEP, KOTOPbIH (PUKCUPYETCs B JKypHaie y4éTa JUYHBIX JIe.
Howmep nuyHOTrO N1ena coTpyAHuKa JETCKOTO cajia MPOCTAaBIseTCsS B BEPXHEM JIEBOM YLy 00JI0KKHI
nena.

4.5. K aHkeTe B JIMYHOM Jieie TpuKiIeuBaercs ¢ororpadus padoTHuka (0e3 roJoBHOTO ybopa)
dbopmara 3x4.

4.6. B nuunom nene pabotnuka JIOY Benercs BHYTPEHHSS OMKUCH, Ky/a 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJUIUTHIX JOKYMEHTOB, JlaTa UX BKJIIOYEHHUS B J€JI0, KOJIMYECTBO JIUCTOB, a TaKXkKe JaTa
U3BATUSA JOKYMEHTa M3 Jiejla ¢ yKa3aHUEM JIMIA, U3BSABIIETO JTOKYMEHT, U MPUYUHY U3biITHS. B
cllydae BPEMEHHOTO U3bATHS JTOKYMEHTa BMECTO HErO BKJIAJIbIBACTCS JHCT-3aMEHHUTENb. V3baTue
JOKYMEHTOB W3 JIMYHOTO JeNia MPOU3BOJUTCS HUCKIIOUUTEIBHO C pa3pelieHus 3aBeAyIOIIero
JOLIKOJBHBIM ~ 00pa3oBaTeNbHBIM  YUpPEXKIECHUEM. BHYTpeHHsSII  ONHCh  IMOJANUCHIBACTCS
JIeTOTIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABIICHHUS.

4.7. Bce NOKYMEHTBI, MOCTYMAIOLIUE B IMYHOE JEJI0, PACTIONAraloTCsl B XPOHOJIOTHYECKOM MOPSIIIKE.
4.8. He nomyckaercsi BKJIIOYATh B JINYHOE JIENI0 JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYEHHUSI, UMEIOIIUE
BpeMeHHbIe (10 10 5eT) cpoKu XpaHEHUs, HalpUMep, CIIPaBKU C MECTa KUTENbCTBA, O COCTOSHUU
3JI0pPOBbSI, O CEMEHHOM TOJIO)KEHUH U T.I1.

4.9. JIucTel TOKYMEHTOB, MOIIIUTHIX B JMYHOE N0 PabOTHHKA JOIMIKOJILHOTO 00pa30BaTEIBHOTO
YUPEKICHUS, HYMEPYIOTCS.

4.10. AHKeTa SIBIISIETCS OCHOBHBIM JTIOKYMEHTOM JIMYHOTO JeJia, TPEICTABISIFOIINM cOO0H MepeueHb
BOMPOCOB 0 Omorpaduueckux MAaHHBIX COTPYIAHHKA, €ro OOpa30BaHMHU, BBIMOJIHSIEMOU paboTe c
Hayala TPYAOBOM JIEATEIHHOCTH, CEMEHHOM IMOJIOKEHUH, MECTE MPOIMUCKH WU MPOKUBAHUS U T.II.
AnHKeTa 3amonHseTCs PaOOTHHKOM CaMOCTOSITENbHO TpHu odopmieHuun mnpuéMa Ha paboTy B
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JOUIKOJIbHOE 00pa30BaTeIbHOE YUPEKACHHUE.
4.11. Ilpu 3amoHEHUH aHKETHl paOOTHUK JIOJDKEH 3aI0IHATh Bee €€ rpadpl, Ha BCe BOIPOCH JaBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABJICHUIN WU 3a4€pKUBAHUs, IPOUYEPKOB, TOMAPOK, B CTPOTOM
COOTBETCTBUHU C 3aIIUCSAMHU, KOTOPBIE COJEPKATCS B €ro JMYHBIX JOKyMeHTaX. OTpuLaTelbHbIE
OTBETHI B Tpadax aHKEThI 3aMMCHIBAIOTCS 0€3 MOBTOPEHHUS BOIIPOCA.
4.12. pu 3anosHennu rpader «O6pazoBaHuey ClieyeT MPUMEHSTh CIeAyromue GOpMYIUPOBKU B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT UMeeTcs y pabOTHHKA:!

*  «BBICIIEEY;

*  (HETIOJHOE BBICIIIEEY;

*  «CpelHee ClielUaIbHOey;

*  HEMOJHOE CpEeIHEE).
4.13. B rpade «bmmxkaiiiue poJCTBEHHUKNY MEPEUUCIAIOTCS BCEe WeHbl ceMbU padoTHuKa IOV ¢
yKa3aHHEM CTENEeHH pojcTBa (OTel, MaTh, MyX, €Ha, CbIH, JI04b, POJAHBIE OpaT U cecTpa), Aanee
MIEPEUUCIISIFOTCS OJIM3KUE POJICTBEHHUKH, TPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
(bamunus, UM, OTYECTBO U J]aTa POKACHUS KaKJIOr0 YIEHA CEMBH.
4.14. B rpade «Brimosnsemast paboTa ¢ Hadalia TPYI0BON JEATEIHLHOCTHY OTPAKAIOTCS CBEJICHUS O
paboTe B CTPOTOM COOTBETCTBUHU C 3aIHUCSIMH B TPYIOBOW KHIWXKKE. B TpynoByro nesTenbHOCTh HE
BKJTFOYAETCS BpeMsi ydeObl B 0011€00pa30BaTEbHBIX IMIKOJIAX, MPO(EeCcCHOHATFHO-TEXHUYECKUX H
IpYruX TPUPABHEHHBIX K HHAM YUeOHBIX 3aBeJCHUSAX. Bce 3amwcu TpoW3BOAATCS B
XPOHOJIOTUYECKOM TMOPSIJIKE.
4.15. AHKeTa TOANMCHIBACTCA JHUIIOM, TPUHUMAeMBbIM Ha pPabOTy, W JEJIOTPOU3BOJUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS MOCIE CBEPKH CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBepsieTCs MeYaThio.
4.16. ABrtoOuorpadusi - TOKYMEHT, COACpXKAllUi  OMHUCAHHE B  XPOHOJOTHYECKOU
MOCJIEIOBATEIFHOCTH OCHOBHBIX 3TAIOB JKU3HU U JIeATeNbHOCTH MpuHuMaemoro B JI0Y paboTHuKa.
ABTOoOHOTpadus cocTaBiIsIeTCsl B IPOU3BOJILHOHN (hopme, 0€3 MOMapoK U UCTTPABIICHH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI ObITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (amwunus, UMs, OTYECTBO;

*  YHUCIIO, MECSII U TOJ] POKJICHUS;

* mojdydeHHoe oOpa3oBaHHe (T€, KOTJa, B KAaKUX Yy4YEOHBIX 3aBEACHUAX, IO KaKou

CHEIUATBLHOCTH);

*  BpeMs Hayalla TPYJIOBOI eATeIbHOCTH;

* [PUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHUE K BOMHCKOU 0053aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArPa/l, OOIIPEHHUIA;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OTU3KUX POJCTBEHHHUKAX;

* JaTa coCTaBJeHMs aBTOOMOTrpaduu U TWYHAS TOIMHUCH COCTABIIIEMOTO.
4.18. ABtoOuorpadusi, cocraBiennas npu npueme B JIOY, He moanexutr xoppekTupoBke. [Ipu
HE0OXO0IMMOCTH BHECEHHS] M3MEHEHUH WJIM JOTIOJIHEHUHN, OHU (PUKCHUPYIOTCS HAa OTJICIIBHOM JIUCTE,
MOAMKCHIBAIOTCS PAOOTHUKOM C yKa3aHUEM JIaThl U MPUOOIIAIOTCS K MepBUYHON aBTOOHOTpaduu. B
ciydyae OONBIIMX HW3MEHEHUH Ouorpaguueckux JTaHHBIX pPAOOTHHKA OT HEr0 MOXKET ObITh
3arpeboBaHa OOHOBJIEHHAs! aBTOOHOTpadus.
4.19. ABtoOuorpadus He 3aBepseTcs MOANUCIMHU 3aBEAYIOIIETO JOIIKOIBHBIM 00pa30BaTEIbHBIM
YUPEXKJACHUEM WIH M€YaThIO.
4.20. Konuu A0KyMEHTOB 00 0Opa30BaHUU 3aBEPAIOTCS JTUYHOW TOJMUCHIO AETOTPOU3BOAUTENS
MOCJIE CBEPKU UX C MOUIMHHUKAMU JOKYMEHTOB.
4.21. Jlnynoe neno Ben€Tcs Ha MPOTSHKEHMM BCEW TPYNOBOW JesTenbHOCTH paboTHuka JOVY.
W3meHeHus, BHOCHMBIE B IJMYHOE JEN0, JOJDKHBI OBITh TMOATBEPIKAEHBI COOTBETCTBYIOIIMMU
JIOKyMEHTaMHU.
4.22. Jlenonpow3BOAUTENh MPUHUMAET OT MPUHUMAEMOTO0 Ha paboTy paOOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJTHOTY MX 3alOJIHEHUSI U MPABWIBHOCTh YKa3bIBA€MbIX CBEJIEHUU B COOTBETCTBUM C
NpeAbSIBICHHBIMA UM JTIOKYMEHTAMH.
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5. Yder n XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHHKOB

5.1. JluuHble nena, B KOTOPHIX XpaHATCSA MEpCOHAbHBIC naHHbIE paboTHUKOB OV, sBIsIOTCA
JNOKyMeHTaMu «J1Ji1 BHYTPEHHETO 110JIb30BAHUSY.

5.2. JIu4uHO€ AENO0 PETUCTPUPYETCS,, O YEM BHOCHUTCS 3amuch B <«OKypHan yuéra JIMUHBIX JEI».
KypHan cogepxut creayromue rpadsor:

*  IOPSAKOBBII HOMEp JIMYHOTO JEeNa;

*  (damwmus, UM, OTYECTBO PAOOTHUKA JOIIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKACHUS;

* JlaTa MOCTAHOBKH JI€jia Ha yYeT;

* JlaTa CHATHUA JIeNla C y4erTa.

5.3. JInuHbIe J1eN1a pacnoaraloTcs B MOPSIKE COTIACHO UX HOMEpaM JIM00 B aj(aBUTHOM MOPSIKE.
5.4. Tlocne yBonbHEHUS! pabOTHUKA JIOIIKOJIBHOTO 00pa30BaTENFHOTO YUPEKICHUS B JIMYHOE JEII0
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIEHHE O PacTOP’KEHUU TPYAOBOTO AOrOBOpa, KOMHS
MIpHKa3a O PacTOPKEHUHU TPYILOBOTO JOrOBOPA), COCTABISIETCS OKOHYATEIbHAS ONUCH, CAMO JIMYHOE
neno oopmiisercs U nepeaaeTcs i XpaHeHus.

5.5. Jluunble npena cOTPyAHHUKOB, yBoJeHHbIX W3 JIOY, XpaHsaTcs B apXuBe JONIKOJIHHOTO
00pa30BaTENIbHOTO YUPEXKICHUS B al(paBUTHOM MOPSIIKE.

5.6. He nonyckaercs:

* coo0maThk MepCOHANbHBIC TaHHbIE PAOOTHHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 HCKIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOJMMO B LEJSAX MPEeAYyHpexICHUS
yIpo3bl JKU3HU M 3/J0pPOBbI0 pabOTHUKA, a TakkKe B CIy4dasiX, YCTaHOBJIEHHBIX
3aKoHOAaTenbcTBOM Poccuniickoit @enepanuu;

* cooOulaTh nNepcoHagbHbIE JaHHbIE pA0OTHHKA B KOMMEPUECKHUX ILIeNsAX 0e3 ero MiCbMEHHOTO
corjacusi;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 370pOBbSi pPabOTHHKA JETCKOTO caja, 3a
UCKITIOYEHHEM TeX CBEACHUMN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOTHEHHUS
PabOTHUKOM TPYAOBOU (PYHKITHH.

5.7. Jloctym K TIEpPCOHAIBHBIM JaHHBIM pPAOOTHUKOB pa3periaeTcsi TOJBKO CHEIUaIbHO
YIOJHOMOYEHHBIM JIULAM, IPU 3TOM YKa3aHHbIE JIMIA JO0DKHBI UMETh MPaBO MOJIy4aTh TOJBKO TE
nepcoHanbHble JaHHble paboTHHKa JIOY, koTOpble HEOOXOIMMBI ISl BBINOJHEHHS KOHKPETHBIX
GhyHKIHH.

5.8. Bce mepbl KOH(DUIECHIINAIBHOCTY MPU YUY€TE U XPaHEHUU MEPCOHAIBHBIX JaHHBIX COTPYIHUKA
pacnpocCTpaHsAOTCa Kak Ha OyMa)kHble, TaK M Ha 3JEKTPOHHbIE (aBTOMaTH3UPOBAHHBIE) HOCUTEIN
nHpopMaIuu.

5.9. XpaHeHue NepCcOHANBHBIX IaHHBIX JI0JKHO MTPOUCXOIUTH B OPSIKE, UCKITIOYAIOIIEM UX YTpaTy
WM UX HEPaBOMEPHOE HCIIOIb30BaHHUE.

6. locTyn K nepcoHaJIbHBIM JaHHBIM padoTHHKOB [10Y

6.1. BuyTpenHuii 1octym (JOCTYI BHYTPU JOIIKOJIBHOTO 00pa30BaTEILHOTO YUPEXKICHUS).

6.1.1. IIpaBo mocTyma K HEpCOHANLHBIM JaHHBIM padotHHKa JJOY MMeroT:

6.1.2. IlepeueHp auIl, UMEIOIIUX JIOCTYH K MEPCOHAJIBHBIM JaHHBIM PAaOOTHHKOB, OIMpElesieTcs
MPUKA30M 3aBEAYIOIIET0 M MHUCBMEHHOTO 00s3aTenbcTBa O HEpasMNIalleHUH MepCOHATBHBIX
JAHHBIX PaOOTHUKOB.

6.2. BHewHuii focty.

6.2.1. K wuncnmy MaccoBbIX MOTpeOUTeNeld TNepCOHANBHBIX JaHHBIX BHE JIOMIKOJIBHOTO
00pa30BaTENbHOTO YUPEXKJEHUS MOXKHO OTHECTH TOCYAapCTBEHHBIE U HETOCYAapCTBEHHBIC
(GYHKIIMOHATTBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTyN K HMHGpOpMallud TOJBKO B cdepe CBoei
KOMIICTCHITUH.,

6.2.3. OpraHuzanuu, B KOTOPbIE COTPYAHHK MOXKET OCYILECTBIISATh NEPEUUCICHUS JIEHEXKHBIX
CpencTB (CTpaxoBble KOMITAHWH, HErOCYIapCTBEHHBIE MEHCHOHHBIE (POHIBI, OJIArOTBOPUTEIHHBIC
OpraHu3aliy, KPEIWTHBIE YUYPEKIEHHUS), MOTYT MOJYYUTh AOCTYN K MEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO B ClIydae ero MMChbMEHHOTO pa3pelieHusl.
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6.2.4. Ilepenava nepcoHadbHBIX JaHHBIX cOTpynHuKa JIOY nApyruM opranu3anusm:

* cBeieHHUS O paboTaoLIeM COTPYAHUKE MM YK€ YBOJECHHOM MOTYT OBITh MPEIOCTABIICHBI
Jpyroil OpraHu3alMyd TOJBKO C NHMCbMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHUEM KOTIMY HOTapUAIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA,

® NCPCOHAJIBHBIC  JaHHBIC pa60THI/IKa ACTCKOTO caja MOryr 6BITB MpeaAOCTAaBJICHBI
POACTBEHHUKAM WM YJI€HaM €ro CE€MbU TOJBKO C IMHMCBMCHHOI'O0 pPaspCliCcHHA CaMOIo
COTPYZIHUKA.

* B ciyyae pa3Bojia ObIBIIAs cynpyra (Cymnpyr) UMEIOT MpaBO OOPATUTHCSA B JOIIKOJBHOE
00pa3oBaTeIbHOE YUPEkKACHUE C MHCHMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHOW IIaThl
corpynauka 6e3 ero cornacus (YK P®D).

7. 3ammTa nepcoHaIbLHbIX JaHHBIX pa0oTHUKOB JJOY
7.1. llox yrpo30 WA OMAacCHOCTHIO YTPAaThl MEPCOHANBHBIX JAHHBIX OHUMAETCS €IUHUYHOE WU
KOMIUIEKCHO€, peajlbHO€ WJIM TIOTCHIMAJbHOE, AaKTUBHOE WM T[aCCUBHOE TPOSBIICHHE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEW BHEIIHUX WJIA BHYTPEHHHUX MCTOYHUKOB YIPO3bl CO3/1aBaTh
HEOJaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIOIIEEe BO3JCUCTBUE Ha 3alUIIAEMYIO
uH(pOpMaLHIO.
7.2. Puck yrpo3sl J1O0BIM WH(POPMAIIMOHHBIM pPECypcaM CO3/Ial0T CTUXUHHBIE OCACTBUS,
AKCTPEMAJIbHBIE CUTYAIH, TEPPOPUCTUICCKUE JIEHCTBUSI, aBAPUU TEXHHUUECKUX CPEJICTB M JTMHUUN
CBSI3H, Ipyrue 00BEKTUBHBIC OOCTOSTEIHCTBA, a TAKKE 3aNHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHHH YTPO3bI JIUIIA.
7.3. 3ammura TEpCOHAIBHBIX MAAHHBIX MPEJCTaBIgeT CO0OM JKECTKO perJaMeHTHPOBAaHHBIA U
JTUHAMAYECKU-TEXHOJIOTHIECKUN  MPOIECC, TMPEAYNPEeKIAOMUA  HApyIIeHue JOCTYITHOCTH,
L[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UICHIIMAILHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEUHOM
cdyere, OOECNEeYMBAIOIINKA JOCTATOYHO HAJSKHYI0 O0€30macHOCTh HWH(OpPMAIMU B MPOIECCE
yIOpaBIE€HYECKOW U  IPOU3BOJACTBEHHOW  JIEATEIBHOCTH  JOUIKOJBHOTO  00pa3oBaTEeIbHOTO
YUPEKICHUS.
7.4. 3amuTa nepcoHaNbHbIX TaHHBIX pAOOTHUKA OT HEMPABOMEPHOTO X UCIIOJIb30BAHUS HIIH YTPAThI
J0JDKHA OBITH oOecriedeHa 3aBenytonuM JIOY 3a cuer cpelcTB AOMIKOILHOTO 00pa30BaTEIHHOTO
YUPEXKJICHUS B MOPAIKE, YCTAHOBIEHHOM (eiepaibHbIMU 3aKOHAMH.
7.5. "Buympennasa zawuma'’,
7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JOCTYNa K TIEPCOHAIBHBIM JIaHHBIM
SIBJISIETCS, KaK MMPaBuIIo, IepcoHal, paboTaoUuil ¢ TOKyMeHTaMu 1 0a3aMu JaHHbIX. Pernamenrtanus
JI0CTyIa MepcoHaNa K KOH(PHUACHIUATbHBIM CBEICHUSM, TOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B
YHICJI0 OCHOBHBIX HAIpPAaBJIEHUI OpPraHU3allMOHHOW 3aIlMThl MHQOpPMAIMK U MpeJHa3HAueHa Ui
pasrpaHUyeHus] TMOJHOMOYHMI MEXIy aJMUHUCTpAallMed | CHeUUaIuCTaMu  JIOIIKOJIHHOTO
00pa30BaTENLHOTO YUPEHKICHUSI.
7.5.2. [ns obecrieyeHWs BHYTPEHHEW 3alllThl IEPCOHANbHBIX JIaHHBIX paboTHHKOB JIOY
HE00X0IMMO COOIIOAATh PSI MEP:
* OrpaHMYEHHE M pErJIaMEHTAIMsl COocTaBa PaOOTHUKOB, (PYHKIMOHAIBHBIE OO0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PHICHIIUATbHBIX 3HAHUIA;
e cTporoe u30HMpaTenbHOE W OOOCHOBAaHHOE pacHpeselieHHe TOKYMEHTOB M HH(pOpMAIUH
MeXIy paOOTHUKAMH JIETCKOTO CaJia;
* palMoHaJIbHOE pa3MelleHHe pabodynX MeCT pabOTHUKOB, MPH KOTOPOM HUCKIIOYAIOCh OBl
OECKOHTPOJILHOE UCIIOJIb30BaHUE 3alIUIIaeMOi HHPOPMAIINH;
* 3HaHWe pPAa0OTHHUKOM JOLIKOJBHOTO 00pa30BaTENbHOTO  YUYPEXKACHHS  TpeOOBaHHIA
HOPMAaTHUBHO-METOJHYECKUX TOKYMEHTOB M0 3aIuTe HHPOPMAIIUU U COXPAHEHUU TalHbL;
* Hanuuue HEOOXOJUMBIX YCJIOBHH B TMOMEIICHWU A PadOThl C KOH(HIECHIIMAIbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbBIX;
* ONpeleleHHe W PeriiaMeHTaIMs COCTaBa pabOTHUKOB, UMEIOIIUX MPABO JOCTyMa (BX01a) B
MOMEIIIeHNE, B KOTOPOM HaXOJUTCS BEIYUCITUTENbHAS TEXHUKA;
*  OpraHu3zanus NOpsIKa YHUUTOXKEHUS HHPOPMAIIHH;
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* CBOCBPEMEHHOE BBISBJICHUE HApYIIEHUS TPEOOBAHMN Pa3peIIMTEIILHOM CHUCTEMBI JOCTYMa
paboTHUKAMH;

* JIMYHBIE JIeJIa MOTYT BBIJABAThCS JIEJIONPOU3BOIUTENIO (CEKPETap0) TOJBKO 3aBEAYIOIIUM
JIOVY 1 B UCKITIOUUTENBHBIX CITy4yasiX, 10 MUCbMEHHOMY pa3pelIeHHI0 3aBEYIOIETO JETCKUM
calioM, - PYKOBOIMTENIIO CTPYKTYPHOTO TMOJpa3JesieHusl (Hampumep, NpU TOATOTOBKE
MaTepuasoB i aTTeCTallud PaOOTHUKA).

7.5.3. 3ammTa nepcoHaIbHbIX JaHHBIX COTPYAHUKA HA AJEKTPOHHBIX HOCUTEIISX.

Bce nankwu, copeprkaiine nepcoHaIbHbBIEC JaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3aIIUIIEHBI TApOJIeM,
KOTOPBI cOOOLIAeTCsl pyKOBOIUTEIIO CIIYKObI YIIPaBJIEHUS IEPCOHATIOM U PYKOBOJUTENIO CIIYKOBI
MH()OPMAIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsn 3awmuma'

7.6.1. Tlong MOCTOPOHHHMM JMIIOM TOHHUMAETCs JII00O0€ JIMI0, HE HMEIOUIee HENOCPEICTBEHHOIO
otHomeHus K aesrenpHocTH JIOY, mocerntenu, pabOTHUKH APYruX OPraHU3aIUOHHBIX CTPYKTYD.
[TocTopoHHHME nHIa HE AOJDKHBI 3HATH paclpeesieHne QyHKINN, paboune mporecchl, TEXHOIOTHIO
COCTaBJICHUS, 0POPMIICHHSI, BEJICHUS M XPAHEHUS TOKYMEHTOB, JIMYHBIX JIeTl H Pa00YNX MaTepPHAaIOB
y IeTOTIPOU3BOAUTEINS (CEKpeTaps).

7.6.2. 115 obecrnieueHrsi BHEIIHEH 3alIUThI IEPCOHATBLHBIX JAHHBIX COTPYAHUKOB JIOY HE0Ox01uMO
co0aroaaTh psa Mep:

*  TOPAZOK IMpUeMa, ydeTa U KOHTPOJIS JEITETbHOCTH TIOCETHTENCH;

*  TOPSAZOK OXpaHbl TEPPUTOPHUH, 3JAHWHA W TIOMENIEHHH IOIIKOJIBHOTO 00pa3oBaTEIbHOTO
YUPEXKICHUS;

* TpeOOBaHHUS K 3alIUTe MH(POPMALIMK TPH UHTEPBHIOMPOBAHUU U COOECET0BAHUSAX.

7.7. Bce nuiia, cBsI3aHHBIE € TIOJy4eHUEM, 00paOOTKOM U 3aIIUTOM MEPCOHATBHBIX TAHHBIX, 00sI3aHbI
MOANKCATh 0053aTeNbCTBO O HEPA3rJallleHUU MEePCOHANBHBIX JaHHBIX PAOOTHUKOB JOMIKOJIBHOTO
00pa3oBaTEILHOTO YUPEHKICHHS.

7.8. Kpome mep 3aiuThl NEPCOHATBHBIX TAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHLCTBOM Poccuiickoit
Oenepanuu, 3aBeIyIOMIUNA JOUIKOJIBHBIM 00pa30BaTebHBIM YUPEKICHUEM, a TaKXkKe COTPYIHUKU
MOTYT BbIpabaThIBaTh COBMECTHBIE MEPHI 3alIUTHI TIEPCOHABHBIX JAHHBIX PAOOTHUKOB.

8. IlpaBa u o0s13anHOCTH padoTHUKOB JIOY 1Mo 3amuTe MX MEPCOHATBHBIX JAHHBIX

8.1. 3akperuieHre mpaB paOOTHUKA, PErVIAMEHTUPYIOIIMX 3aIlUTy €ro MEepPCOHATBHBIX JIAaHHBIX,
o0ecreunBaeT COXpPaHHOCTD MOJTHOM W TOYHON MH(GOPMAITUU O HEM.

8.2. PaboTHUKM MOKHBI OBITH O3HAKOMJICHBI IIOJ PACIHCKY C JOKYMEHTaMHU JIOIIKOJBHOTO
00pa3oBaTeIbHOTO YUPEIKICHUS, YCTAaHABIUBAIOIIUMHE TOPSTI0K 00pabOTKH MEPCOHABHBIX JAHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PaboTHMK JOLIKOJBHOTO 00pa30BaTENbHOTO YUYPEKACHUS OOsA3yeTcsl MPenoCTaBIAThH
MepCcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLIUE AEHCTBUTEIBHOCTH.

8.4. PaOOTHHK HMEET IIPaBo:

*  Ha MOJIHYIO UH(OPMAINIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE 3TUX NaHHBIX;

* cBOOOJHOTO OECIUIaTHOTO JOCTYMa K CBOMM IMEPCOHATBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MoJIyueHHue KOmui J1t000i 3amucH, colepskalleil mepcoHaiabHble JaHHbIE Pa0OTHUKA, 3a
HCKITIOYCHHEM CITy4aeB, MPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoii denepanuu;

* Ha ompeJeNieHue CBOMX MPEICTaBUTENEH AJIs 3alIUThl CBOUX MEPCOHANBHBIX JaHHBIX;

* JIOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C TMOMOIIbIO METUIIMHCKOTO
CHeIHalncTa 0 CBOEMY BBIOODY;

* TpeboBaTh MUCKIIOUYUTH UM UCIIPABUTH HEBEPHBIE UM HETOJIHBIE MePCOHATbHBIE JaHHbBIE, a
TaK)Ke JaHHbIe, 00paboTaHHBIC C HAPYIIEHUEM TPEeOOBAHMUIA;

 mpu oTkaze 3aBenywomero JOY UCKIIOUHTH WIM UCHPAaBUTh MEPCOHAIBHBIC HTAaHHBIC
paboTHHKA UMEET MPaBO 3asBUTH B MUCEMEHHOU (opMe 3aBEIyIONIEMY O CBOEM HECOTJIACHUHU
C COOTBETCTBYIOIIMM 00OCHOBAHUEM TaKOTO HECOTJIACHS,

* [epCOHANbHBbIC JaHHBIE OIICHOYHOTO XapakTepa pabOTHHK JETCKOTO caja MMEET IMPaBo
JIOTIOTHHUTD 3asIBIICHUEM, BBIPXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;
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* TpeGoBaTh W3BCINCHHUS 3aBEAYIOIIUM JIETCKAM CaJOM BCEX JUI, KOTOPHIM paHee ObLIn
COOOIIEHBI HEBEPHBIC WM HEMOJIHBIC TEPCOHATBHBIC JaHHBIE paboTHUKA, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKITIOUCHUSX, UCTIPABIICHUSIX WM JIOTIOTHCHHSIX;

* o0OxanoBaTh B CyJe JIOObIC HEMPAaBOMEPHBIE JEHCTBUIM WM OE3ACUCTBHS 3aBEAYIOIIECTO
JOUIKOJBHBIM ~ 00pa30BaTEeNbHBIM  YUPESXKIACHHEM Npu 00paboTKe U  3aluTe ero
MePCOHATBHBIX JJAHHBIX.

8.5. B 1ensix o0ecnieueHus 10CTOBEPHOCTH IIEPCOHATBHBIX AaHHBIX paboTHHKN JIOY 00s3aHEbI:

* 1npu opopMIICHHH Ha PabOTy MPEACTaBIATH JOCTOBEPHBIC CBEACHHS B TIOPSAKE U 00BEME,
NpeyCMOTpEHHOM  HacTosiuM  [losockeHneM © - 3aKOHOAATENCTBOM  Poccuiickoi
denepauuu;

* B CJIy4ac M3MCHCHHUs CBOMX IEPCOHAIBHBIX ITAHHBIX, COOOMMIATh 00 ATOM 3aBEIYIOIIEMY
IIETCKUM cagoM B TeueHue 10 nHew.

8.6. PabotHuku craBsaT 3aBemyromero JJOY B u3BecTHOCTh 00 WM3MEHEHWW (DaMHIIUK, MMEHH,
OTYECTBA, JAaThl POXKJICHHUS, UYTO TIOJNy4aeT OTPaKECHHUE B TPYAOBOH KHW)KKE Ha OCHOBAaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIUMOCTHM W3MEHSIOTCS JaHHbIe 00 0Opa3oBaHUH,
npodeccuu, CIeHaTbLHOCTH, IIPUCBOSHUH HOBOTO pa3psijia v mp.

8.7. B mensx 3amuThl 4aCTHOW >KM3HU, JIMYHOM W CEMEHHON TalHbl PaOOTHUKU HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa HAa OO0pa0OTKY MEPCOHAIBHBIX JIAHHBIX TOJBKO C WX COTJIACHS,
MTOCKOJIBKY 3TO MOJKET TOBJICYh MPUIHHEHUE MOPATLHOTO, MATEPUAIBHOTO BpE/Ia.

9. OTBETCTBEHHOCTHh 32 pa3rjalleHue KOH(puaeHHUAJIbHONH HHoOpMaUUH, CBA3AHHOH C
NMePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OIHO W3 TIABHBIX TpeOOBAaHWW K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CHUCTEMBl 3allUTHl MEPCOHATBHON HHPOpMAIMK U 00sS3aTelabHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amuTa npaB paOOTHHKA, YCTAaHOBJIEHHBIX 3aKOHOAaTeIbCTBOM P® 1 HacTosmum [lonoxkennem,
OCYIIECTBJISIETCA CYAOM B LEJISAX MPECEUEHUs HENPABOMEPHOTO HCIIOJIb30BAaHUSA NEPCOHAIBHBIX
JAHHBIX paOOTHHKA, BOCCTAHOBJIEHHUS HAPYILIEHHBIX MTPaB U BO3MELIECHHS IPUYUHEHHOTO yiepOa, B
TOM YHCJIE MOPAJIBHOTO BpE/a.

9.3. Kaxx11p1if COTpyIHUK JOIIKOJIHHOTO 00pa30BaTENbHOIO YUPEKICHUS, TOTYJatOMIHi sl pabOThI
KOH(UIEHIINAIBHBIN JOKYMEHT, HeCeT €JMHOJINYHYI0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTEIS U
KOH(PHUACHIIMAIBHOCTh HHPOPMAIIUH.

9.4. Jluna, BUHOBHbIE B HApYIICHUU HOPM, PETYIHUPYIOIIUX IMOJydeHHe, 0OpabOTKy M 3allUuTy
MEepPCOHANBHBIX  JAaHHBIX  pabOTHUKA, HECYT  JIUCHUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,
IPaXXIAHCKO-TIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (heepalibHbIMU
3akoHamu Poccuiickoii denepannm.

9.5. 3a HeWcnOHEHNE WM HEHAAIeXallee UCTIOJTHEHHE PAOOTHUKOM [0 €r0 BUHE BO3JIOKEHHBIX Ha
HEro OO0S3aHHOCTEM 1O COONIONICHUIO YCTAaHOBJIIGHHOTO TMOpSIKa pPa0OThl €O CBEICHUSIMU
KoH(uIeHIMaNbHOTO XapakTepa 3asenytomuii JJOY BhpaBe NpUMEHATh MPEIyCMOTPEHHBIE
TpynoBBIM KOAEKCOM AUCLUILUIMHAPHBIE B3bICKAHMS.

9.6. JlolpkHOCTHBIE JHIIAa, B OOSI3aHHOCTH KOTOPBIX BXOJHUT BEICHUE MEPCOHAIBHBIX JAHHBIX
COTPYIHHKA, 00s3aHBI 00ECIEYUTh KAKJIOMY BO3MOXHOCTH O3HAKOMIIEHUS C JOKYMEHTaMH H
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparMBalOIIMMU €ro MpaBa M CBOOOMABI, €CIM HHOE He
MpeIycCMOTPEeHO 3akoHOM. HenmpaBoMepHbIil 0TKa3 B Ipe0CTaBIEHUN COOPaHHBIX B YCTAHOBJICHHOM
MOPSIIKE OKYMEHTOB, JTMOO HECBOEBPEMEHHOE IMPENOCTABICHHE TaKUX JTOKYMEHTOB WM WHOM
nHopMallUd B CIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTaBICHUE HEMOJIHOW WIH
3aBeIOMO JIOKHOUW MH(OpPMAILIUU - BIEYET HAJOKEHUE HA JOJHKHOCTHBIX JIUI aIMUHUCTPATHBHOTO
mTpada B pazmepe, onpeaensiemom Kogekcom 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

9.7. B cootrBercTBUU ¢ ['paxkgaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOJIAMU MOJIYYHUBIINE
MH(OPMALIHNIO, COCTABISIONIYIO0 CIYKeOHYIO TaliHy, 00s3aHBI BO3MECTUTh MPUYHMHEHHBIE YOBITKH,
MpUYEM Takas e 00s13aHHOCTh BO3JIaraeTcsl M Ha PaOOTHHKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 3a HApYIIEHHE HEMPUKOCHOBEHHOCTH YAaCTHOH KHU3HU (B TOM
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YHUCJie HE3aKOHHOE COOMpaHHE WM PACIPOCTPAHCHHE CBEACHUM O YaCTHOM >KM3HU JIMIIA,
COCTABJISIONIETO €T0 JIMYHYIO MIIM CEMEHHYIO TaliHy, 0€3 ero coriacusi), HeMpaBOMEPHBIN JOCTYH K
OXpaHseMON 3aKOHOM KOMIIBIOTEpHOW HMH(OpMaIMK, HEMPAaBOMEPHBIN OTKa3 B IPEAOCTaBICHHH
COOpaHHBIX B YCTAHOBJIIEHHOM MOPSAIKE JOKYMEHTOB U CBEICHUH (€CTIM ATH ACSTHUS IPUIHHIIN BPe]
IpaBaM M 3aKOHHBIM HMHTEpEcaM TIpaXJaH), COBEPLIECHHBIE JIMLOM C MCIOJIb30BAaHUEM CBOETO
CITy’K€OHOTO TMOJIOKEHHS HaKa3bIBaeTCs IITpadoM, JTUOO JIMIICHUEM ITPaBa 3aHUMATh OTIPE/ICTICHHBIC
JOJKHOCTH WJIM 3aHMMATbhCS ONPEAEICHHON AeATeNbHOCThIO, JIM00 apecToM B cooTBeTcTBUU ¢ YK
Poccuiickoit ®enepanuu.

9.9. HenpaBoMepHOCTh 1€ TEIIbHOCTH OPraHOB FOCYIapCTBEHHOM BIACTU U OpraHu3aluii o coopy u
WCIIOJIH30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOXKET OBITh YCTAHOBIJICHA B CY/IEOHOM TOPSIIIKE.

10. 3ak/ar04uTeIbHbIE MOJI0KEHUS

10.1. Hactosiee Ilonoxenue sBiaseTcs JIOKalbHbIM HOpMaTHBHBIM akToM [IOY, mpuHuMaercs Ha
ObmeM cobpanun pabOTHUKOB, corjacoBbiBaeTcst ¢ [Ipodcoro3HBIM KOMUTETOM U YTBEPKAAETCS
(mbo BBOAMTCS B JCUCTBHE) MPUKA30M 3aBENYIONIEr0 JOMIKOJbHBIM 00pa3oBaTeIbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHUs W JOIOJIHEHHUS, BHOCHUMBbIE B Hacrosiuee [lonoxenue, opopMisOTCS B
MMUCBbMEHHOU (JopMe B COOTBETCTBUH JCHCTBYIOIIUM 3aKOHOIaTEIHCTBOM Poccutickoit deaepannn.
10.3. TlonoxxeHne NpUHUMAETCS Ha HEONPENETCHHbIM CpOoK. M3MEHEeHHss W JOMOJHEHUS K
[TonoxxeHnnro npuHUMaroTCA B opsAake, npexycMoTpeHHoM I1. 1 0. 1. Hacrosmero [Tonoxenns.

10.4. Tlocne npunstus Ilonoxenuss (WiM W3MEHEHUH M JONOJHEHUN OTAEIbHBIX INYHKTOB H
pa3esioB) B HOBOM peJaKkIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxon om . .20 2. Ne
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